
BAa HIEM xA H(n VIeT NAM
BAo IDEM xA HQI TiNH HA GIANG

S6:)A9f, IBHXH-VP
vIv giri nhan van ban dien ttr lien thong gitra

BHXH tinh voi cac co quan, don vi
tren dia ban tinh

- Van phong Tinh uy - HDND - UBND tinh;
- Van phong Doan dai bieu Quoc hQi tinh;
- Cac Ban xay dung Dang Tinh uy;
- Mat tr~n T6 quoc tinh va cac doan thS;
- Cac Sa, ban, nganh va nrong duong;
- UBND cac huyen, thanh pho;
- UBND cac xa, phuong, thi trAntren toan tinh.

Can cir Quyet dinh s6 614/2013/QD-UBND ngay 02/04/2013 cua UBND
tinh Ha Giang vS viec quy chS quan ly, v~n hanh va su dung thu dien ill tinh Ha
Giang. Can ctr Quyet dinh s6 1690/QD-UBND ngay 01108/2016 cua UBND tinh
Ha Giang vS viec ban hanh quy dinh quan ly, van hanh va sir dung ph§n mem Quan
1yvan ban va diSu hanh cong viec tren dia ban tinh Ha Giang.

Ngay 28/09/2016 Baa hiem xa hQi tinh Ha Giang da ban hanh Quyet dinh s6
757/BHXH-CNTT vS viec trien khaiphan mem Quan ly van ban diSu hanh va quan
ly cong viec trong toan h~ thong nganh Baa hiem xa hQi tinh Ha Giang.

Trang thai gian qua, viec giri nhan van ban qua h~ thong thu di~n nr, phan
mem quan ly van ban va diSu hanh cong viec da di vao nS nep, thiet thuc, hieu qua;
giam luong IOn van ban giay, nang caa hieu qua irng dung CNTT tren dia ban tinh.
DS tiep tuc ,dAymarih hon ntra img dung CNTT, tao th6i quen lam viec tren moi
tnrong mang, 'th\Xchi~n cai each hanh chinh. Tit 01101/2017 Baa hiem xa hQi tinh
Ha Giang thuc hien trien khai van ban di~n tir tren moi tnrong mang. Cu thS nhu
sau:

CQNG HOA xA HQI CHU NGHiA VI:¢T NAM
BQc l~p - Tv do .:.H~.mhphuc

Ha Giang, ngay 3 CJhcmg 12 ndm 2016

Kinh giri:

1. Van ban trao dAi di~n tir tren phftn m~m Quan ly van ban va di~u
hanh cong vi~c (VNPT -iOFFICE)

1.1 Trao d6i hoan toan duoi dang di¢n tir

- Van ban do Baa hiem xa hQi phat hanh giri cac don vi gom: Cong van, baa
cao, lich cong tac, giAymoi, tai lieu phuc vu h9P, van ban du thao dS xin y kien,

- Van ban thuoc nQi b9 cac phong nghiep vu, cac don vi true thuoc BHXH
tinh: Cong van, bao cao, to' trinh, lich cong tac, Chuang trinh, KS hoach, GiAy moi
h9P nQi bQ; tai 1i~u phuc vu h9P, thong baa chung cua phong, ban, don vi true

,thuoc BRXH tinh Ha Giang, cac tai lieu traa d6i trang qua trinh xu 1ycong viec,
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- Ngoai cac loai van ban tren, BHXH tinh Ha Giang se thuc hien trao d6i
hoan toan duoi dang di~n nr d6i voi cac loai van ban diroc UBND tinh quy dinh b6
sung thuc hien trao d6i duoi dang di~n nr.

1.2 Trao d6i duoi dang h6n h9'P(Gui ca van ban gidy va win ban di¢n tu)
Cac loai van ban khong thuoc quy dinh tai muc 1.1 Trao d6i hoan toan duoi

dang dien tu, BHXH tinh Ha Giang se phat hanh van ban dien tu tren phsn mem
Quan ly van ban va di~u hanh cong viec va van ban gi~y co nQi dung tuang irng
nhau.

2. Cac loai van ban khong trao d6i tren ph§n mem Quan Iy van ban va
di~u hanh cong vi~c (VNPT -iOFFICE).

Van ban h6 so co tinh mat, t6i m~t, tuyet m~t thuoc danh muc bao v~ bi m~t
Nha mroc, cong tac t6 chirc can bQ, cac don thu khieu nai, t6 cao va cac thong tin
lien quan khi chira co kSt luan cua co quan co th:1m quyen hoac cac tai lieu theo
quy dinh cua phap luat,

3. Van ban trao d6i tren dja chi horn thu di~n tir cong vu.
Cac tai lieu, bao cao, gi~y mai,' thong bao .... do Bao hiem xa hQi tinh Ha

Giang phat hanh se duoc trao d6i, giri, nhan qua horn thir cong V\!. Dia chi horn thu
dien nr: vanphong.bhxh@hagiang.gov.vn

Bao hiem xa hQi tinh Ha Giang tran trong thong bao toi cac co quan, don vi
biet, phoi hQ'Pthuc hien.',

Noi nh~n:
- Nhir tren;
- Giam d6c; cac Ph6 GD;
- BHXH cac huyen, TP;
- Cac phong nghiep V1,l;

- Luu VT, Vnptioffice.


