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Hit Giang, ngay 13 thang 3 nam 2019

QUYETDJNH
V~ vi~c ban hanh Quy ch~ quan ly va suo dung tai san B~nh vi~n

GIAM DOC B~NH VI~N DA KHOA TINH HA GIANG

Can cir Luat Quan ly, sir dung tai san cong nam 2017;

Can cir Nghi dinh s6 15112017!ND-CP cua Chinh phu quy dinh chi ti~t mot
s6 diSu cua Luat Quan ly, SiT dung tai san cong;

Can cir Thong nr s6 144/2018/TT-BTC huang dful mot s6 noi dung cua
Nghi dinh s6 151/2017!ND-CP ngay 26/12/2017 cua Chinh phu qlly dinh chi ti~t
mot s6 diSu cua Luat Quan ly, sir dung tai san cong;

Can cir k~t luan hoi nghi cong clurc vien clurc, nguoi lao dong Benh vien
Da khoa tinh ngay 12/3/2019,

QUYETD!NH:

Di~u 1. Ban hanh kern theo Quyet dinh nay Quy ch~ quan 1y, sir dung tai
san cua Benh vien Da khoa tinh nam 2019.

Di~u 2. Quyet dinh nay co hieu hrc k~ nr ngay 13 thang 3 nam 2019.

Di~u 3. Ban Giam d6c, Hoi dong thanh ly tai san va cac khoa, phong true
thuoc Benh vien can cir Quyet dinh thi hanh./.e--

Noi nhiin:
- Nhu di~u3:
- LUll VT.

Hoang Ti~n Vi~t

-- ----- --- ------



so Y IE HA GIANG
B-E:NHVI~N DA KHOA TiNH

CONG HoA XA HOI CHU NGHiA VIET NAM. . .
DQc I~p - Tl! do - H~nh phuc

QUYCHE
QUAN LY vA SiJ'Dl)NG TAl SAN

(Ban hanh kemJ~~C!Qllx¢tE!!,!~s135LQf?-Bf;~,!gay13thong 3 nam 2019)

Churmg I
QUY DJNH CHUNG

Di~u 1. Tlurc hien thong nha; v~ quan ly, sir dung tai san cua Benh vien Da
khoa tinh Ha Giang. Dam bao tuan thu dung cac quy dinh cua phap luat va huang
d~n cua ca quan nha mroc co tharn quyen.

Khai thac, quan Iy va sir dung hieu qua, ti~t kiern tai san cong cua don vi dS
phuc vu cong tac chuyen mon. Phat huy quyen lam chu t?P the, cong khai, dan chu
trong cong tac quan ly va sir dung ta: san congo Tang cuong vai tro, trach nhiem cua
cac bo phan chuyen mon trong cong tac tv kiem tra, giam sat noi bo ciing nlur phat
huy t6t tai san duoc trang bi.

Di~u 2. Pham vi di~u chinh va d6i tuong ap dung: Quy ch~ nay huang d~n
viec quan Iy va sir dung tai san nha nuoc theo cac van ban quy dinh va dinh mire
sir dung tai san duoc ap dung thong nhat trong toan don vi. T§t ca cac bo phan
chuyen mon va ca nhan duoc giao quan ly va sir dung tai san phai tlnrc hien dung
cac quy dinh cua Quy ch~ nay.

Di~u 3. Tai san Nha rnroc do Benh vien quan ly, sau day goi chung la tai
san cong, la nhtrng tai san diroc hinh thanh nr cac nguon ngan sach Nha mroc hoac
co nguon g6c tir N gan sach Nha mroc, tai san diroc d~u tu xay dung, mua s~m nr
cac nguon thu cua don vi duoc phep su dung theo quy dinh, nr nguon Quy phat
trien hoar dong sir nghiep va Quy phuc IQ'i cua don vi; Tai san duoc d~u tu xay
dung, mua sam tir cac nguon von vien tro, ta: tro, bieu, tang, cho cua cac Chinh
phu, t6 chirc phi chinh phu mroc ngoai, t6 chirc quoc t~ hoac cua cac t6 clurc, ca
nhan trong va ngoai mroc bao gom:

1. Nha, d§t thuoc tru sa lam viec va cac cong trinh xay dung khac g~n liSn
voi d§t; Quyen slr dung d§t dS xay dung tru so lam viec, ca sa heat dong sir nghiep.

2, May moc, trang thi~t bi lam viec va cac tai san khac phuc vu nhu c~u
cong tac, duoc xac djnh la tai san theo Quy dinh tai Luat Tai san.

Di~u 4. Quy ch~ quan ly va SlT dung tai san cong duoc dira ra thao luan dan
chu, cong khai tai Hoi nghi cong clurc, vien clnrc (CBCCVC) Benh vien.

Di~u 5. Nguyen t~c quan Iy sir dung tai san cong

1. Tai san cong cua Benh vien phai dircc quan ly t?P trung, thong nhat co
sir phan cong cho cac bo pharr, ca nhan quan ly. Tai san cong phai diroc l?p h6 sa,



s6 sach theo doi, quan ly chat che; t6 clurc kiem ke, danh gia tai san theo quy dinh
hien hanh. Tai san phai diroc quan ly bang s6 IUQ'ngva gia trio

2. Tai san diroc vien tro, tai tro, qua bieu neu chua xac dinh gia tri thi phai
thanh lap Hoi dong dinh gia tai san truce khi dira vao sir dung,

3. Tai san thuoc pham vi cua Benh vien quan ly phai duoc ban giao cu th~
dSn nrng khoa, phong, ca nhan chiu trach nhiem quan IY. Viec giao, nhan tai san
phai duoc nguoi co tham quyen ky quyet dinh va khi ban giao thirc tS phai co
bien ban giao, nhan theo mftu quy dinh.

4. Cac khoa, phong khong diroc nr y tiep nhan, l~p d?t, di chuyen, sua clnra,
thanh ly tai san.

5. Truong hO'P d~ xay ra mat, lur hong tai san cong do 16i cua khoa, phong,
ca nhan thi phai b6i thirong va xir Iy trach nhiern tap th~, ca nhan theo quy dinh.

6. Moi hanh vi vi pham chS do quan ly, sir dung tai san cong, tuy theo rmrc
do se bi xir ly theo quy dinh cua phap luat,

Di€u 6. Cac hanh vi bi earn

1. Chiem doat tai san cong cua Benh vien diroi moi hinh tlnrc.

2. c6 y lam trai cac quy dinh cua Nha mroc vS quan ly, sir dung tai san
congo

3. Sir dung tai san cong khong dung muc dich, tieu chuan, dinh mire, chS
do~ sir dung tai san cong tang phi hoac khong sir dung tai san ducc giao gay lang
phi.

4. Huy hoai hoac c6 y lam hir hong tai san cong; chiem gitr, sir dung trai
phep tai san congo

5. ThiSu trach nhiem trong quan ly d~ xay ra vi pham phap Iuat vS quan ly,
sir dung tai san congo

6. Khong tlnrc hien hoac tlurc hien khong d~y dll nghia vu d6i voi Nha mroc
trong quan ly, str dung tai san congo

Chuong II
QUY DJNH Cl) THE

Di€u 7. B6 tri sap xep noi lam viec

Phong Hanh chinh Quan tri can cir vao tieu chuan, dinh mire sir dung, dien
tich hien co, s6 hrong vien clnrc cua tung khoa phong d~ co kS hoach b6 tri s~p
xep noi lam viec cua cac khoa, phong cho phu hO'P.

Di€u 8. Yeu cau vS SlT dung tru sa co quan

- Cong clurc, vien clnrc trong thai gian lam viec tai co quan phai gift gin
•.-~ •.•.••••• A •.1, .•. ~ hicn 've~~1··111cb r~.ll<;tl ll,l va llll,l~ Ill: 1 .,:) I IJLU15,



- Khong tu '1 dftu n6i h~ thong cftp dien, mroc, dien thoai, mang Internet;
khong d~ db dac gay can tro viec van hanh, sira clnra cac tu di~n, thi~t bi chira
chay tai cac tang va trong phong lam viec;

- Khong duoc nftu an, t6 chirc nftu an tai cac khoa, phong khi clura duoc su
cho phep cua Giam d6c Benh vien;

- Cac phong lam viec phai diroc b6 tri hO'P1'1, gon gang, thuan lei cho cac
thanh vien trong phong lam viec va dam bao cac di~u kien v~ chien sang, di~u tt~t
khong khi, duong truyen tin hieu dien thoai, Internet theo dung cac quy dinh.

Di~u 9. Ti~p nhan trang thi~t bi

1. Cac tnrong hO'Pti~p nhan trang thi~t bi

a) Trang thi~t bi ducc di~u chuyen v~ ca quan nr cac dtr an, nr cftp tren.

b) Do cac t6 clurc va ca nhan tai tro, cho, tang.

2. Viec ban giao trang thi~t bi trong qua trinh ti~p nhan phai duoc th~ hien
bang bien ban.

3. Cac trang thiet bi duoc ti~p nhan phai diroc vao s6 theo doi slr dung tai
don vi sir dung va bo phan k~ toan thirc hien viec ghi tang tai san theo quy djnh.

Di~u 10. Quan 1'1, sfr dung trang thiet bi

1. Trang thiet bi phai diroc sir dung dung tieu chuan, dinh mire va dung muc
dich.

2. Khong tu y d6i, trao d6i, cho, tang, bieu trang thi~t bi lam viec cua ca
quan; di~u chuyen trang thiet bi lam viec giira cac don vi, ca nhan khi clura ducc
phep cua cftp c6 tham quyen.

3. Quy dinh cu th~ v~ sir dung trang thi~t bi co quan

3.1. May vi tinh: Khi c6 nhu cau sir dung moi mo may, khi sir dung xong
phai t~t may. £)6i voi cac khoa, phong phai nhap lieu thuong xuyen thi diroc sir
dung 0] may 24124 gio. Khong su' dung may d~ chai game va SiTdung vao cac
muc dich ca nhan.

3.2. May dieu hoa nhiet do: Khong b?t may di~u hoa nhiet do ch~ do lam
mat phong khi nhiet do ngoai troi duoi 26°C va ch~ do sum khi nhiet do ngoai
troi tren 16°C, khong mo cira phong, cira s6 khi dang sir dung may di~u hoa, chi
~dSch~ do mat >25°C va t~t dieu hoa nhiet do tnrcc gio nghi lam viec t6i thieu la
30 phut. Cac phong may, kho thuoc ... do yeu c~u k5' thuat c6 thS bat dieu hoa nhiet
do a ch~ do phu hO'P24/24 gio.

3.3. Sir dung dien: Khong sir dung dien vao viec rieng. H~ thong den bao
v~ ca quan chi diroc bat qua dem tir 18h -> 5h30 sang horn sau d6i voi che do
mila he (0] /4 -> 30/9) va nr ]7h30 -> 6h sang horn sau d6i voi ch~ do mua dong
(0111 0 -> 31/3). Cac truong hO'Pbftt tlurong v~ thai ti~t se bat dien chieu sang dam
bao anh sang theo yell cau. H~t gio lam viec cac phong phai tat h~t cac thiet bi
dien, ngat binh dun mroc .... Rieng h~ thong day chuyen lanh bao quan vac xin va



h~ thong tll bao quan m~u benh pham cua cac phong xet nghiem cc1nduy tri dien
24/24 gio.

3.4. May Photocopy, may fax, .. : Giao cho bo phan van thir thuoc phong
Hanh chinh Quan tri quan Iy va SiT dung vao cong viec chung cua ca quan, khong
sir dung cac thiet bi tren VaG muc dich ca nhan.

3.5. Phuong tien thong tin lien lac tai tru so ca quan chi diroc SLr dung VaG
m\IC dich cong vu. Khong sir dung dien thoai c6 dinh cua ca quan d~ goi dirong
dai, lien tinh va quoc t~ vi m\IC dich ca nhan. \

3.6. Cac may moc thiet bi chuyen man: Giao cho cac khoa, phong quan ly
va sir dung true ti~p co trach nhiem bao quan va giir gin, khong sir dung VaGviec
rieng.

Di~u 11. Quan ly, sir dung xe a to cong tac

Can clr Nghi dinh s6 0412019/ND-CP, ngay III 0112019 v~ quy dinh tieu
chuan, dinh rmrc sir dung xe a to

1. Sir dung xe a to cong tac

a) D6i tuong duoc str dung xe a to ca quan di cong tac

- Can bo lanh dao co h~ s6 ph \1 cap chirc vu lanh dao nr 0,7 den duoi 1,25;

- Nhan vien Benh vien thuc hien yeu cau cong viec phai sir dung xe d~ dam
bao thai gian va ti~n do cong viec (cac tnrong hO'P cu th~ do Giam d6c Benh vien
quyet dinh).

b) Tham quyen di~u dong xe

- Giam d6c Benh vien va tlnra lenh Giam d6c thi Truong phong Hanh chinh
Quan tri (HCQT) co quyen ky quyet dinh di~u dong xe di cong taco N~u khong b6
tri duoc xe cua Benh vien phuc vu cong tac, phong HCQT trinh Ban Giam d6c
Benh vien xem xet d~ thue phuong tien ben ngoai;

- Truong hO'P Clr can bo di cong tac theo doan nr 03 ngiroi tro len thi tuy
thuoc cong viec, thai gian va lich cong tac cu th~ Giam d6c quyet dinh di~u xe thi
Benh vien tra ti~n xang va khong thanh roan tien ve xe.

c) Trach nhiem CLIanguoi sir dung xe

- Sir dung xe dung muc dich, di dung gio, dung noi xuat phat va 10 trinh da
dang ky;

- Tao dieu kien thuan IQ'icho lai xe hoan thanh nhiern vu;

- Ky xac nhan chi s6 cong to met khi di va chi s6 cong to met khi v~ VaG
lenh di~u xe. Truong hO'P co phat sinh lich trinh sir dung xe so voi du kien ban
dc1u, nguoi SLY dung xe phai ghi r5 ly do va ky xac nhan VaG lenh dieu xe d~ lam
can cir thanh roan ti~n nhien lieu.

d) Trach ,,,11;.8.,,-, cua pho nz J:-T6nh ('111nh Quan tri) .1. J \,.IJJ. 11l J.y 11.1. V\.I- .t.J. ..•.o .A...•.._ .•..•..&.. _...................... ......_ ..•. "!



- Dieu dong xe, lai xe tlnrc hien nhiem vu dung thai gian, dam bao hieu qua
va an toan; giam sat lich trinh hoat dong cua xe;

- Giam sat viec sua chfra, bao dirong xe dinh ky, dot xuat;
- Xac nhan cho lai xe sau khi da hoan thanh chuyen di cong taco

d) Trach nhiem cua lai xe
- Chap hanh nghiem chinh noi quy, quy dinh cua ca quan va su dieu dong

xe cua ca quan; tuan thu nghiern Luat Giao thong duong to;
- Don, dira, tra doan cong tac, can bo di cong tac dung thai gian, dia diem,

10trinh; ghi chi s6 cong ta met khi xu§t phat va chi s6 cong ta met khi v~ ca quan
d~ ngiroi sir dung xe ky xac nhan lam ca So' thanh toan nhien lieu.

- Trong khi lam nhiern vu: Khong nr y lai xe di nai khac neu khong co su
dong y cua nguoi str dung xe; tuyet d6i khong d~ ngiroi khac di~u khien xe khi
phuc vu dean cong taco

- Khi xe a ca quan: 8~ xe dung nai quy dinh; tlnrong xuyen kiern tra kY
thuat xe, may, thiSt bi, phu tung, xang, d~u, v~ sinh xe sach se d~ sful sang phuc
vu cong tac; trong gio hanh chinh phai co mat tai ca quan, khi co yeu cau phai co
mat ngay d~ lam nhiem vu; khong nr y lai xe roi ca quan khi chua co lenh di~u
xe, di~u dong cua Ban Giam d6c hoac Truong phong HCQT.

Di~u 12. Bao dirong, sua chira, kiem dinh va hieu chuan tai san
1. Cac khoa, phong l~p kS hoach bao duong dinh ky, sira chira, kiern dinh

va hieu chuan trang thiet bi chuyen bo phan kS roan tham dinh kinh phi trinh Ban
Giam d6c Benh vien phe duyet.

2. Khi phat hien trang thiet bi hir hong, Truong cac khoa, phong co trach
nhiern bao phong HCQT, phong V~t nr, thier bi y tS (VTTBYT, phong Cong nghe
Thong tin va Truyen thong (CNTT &TT) sua chtra; khong tv Y sira chira, thay the
linh kien, phu tung hoac thue muon nguoi ngoai sua chira, thay thS linh kien, phu
tung cua cac trang thiet bi duoc giao.

Di~u 13. Theo doi va kiem ke va bao cao trang thiet bi
1. S6 sach quan ly trang thiet bi gem
a) S6 tai san diroc lap, theo doi va hru giir theo quy dinh cua nha mroc.
b) 86i voi may moc, thiet bi y tS (cac trang thiSt bi xet nghiern, May XQ,

may gay me kern tho, May tho, may dien nao, may dien tam d6, may noi soi TMH,
may noi soi da day, May khi mau, h~ thong ti~t trung nhiet do thap, H~ thong phun
strong tiet khuan, may do loang xuong toan than ... ) phai co nhat ky van hanh, s6
theo doi bao dirong dinh ky.

c) Ki~m ke trang thiSt bi: Viec kiern ke trang thiet bi tai Benh vien duoc
thuc hien theo dinh ky, quy dinh cua nha nuoc hoac dot xuat theo yeu c~u cua
Giarn d6c Benh vien

2. Bao cao, ke khai tai san



BO phan K~ toan co trach nhiem bao cao, ke khai tai san theo m~u bieu quy
dinh cua Bo Tai chinh.

Di~u 14. TIm hoi, dieu chuyen tai san trong co quan

1. Cac tnrong hop thu h6i: SU dung khong dung muc dich, khong dung d5i
mongo

2. Cac tnrong hop diSu chuyen trang thiet bi lam viec

a) DiSu chuyen gifra cac khoa, phong trong Benh vien, tit noi tlnra sang noi
thieu thee tieu chuan dinh mire.

b) D~ rnang lai hieu qua sir dung cao hon.
c) DiSu chuyen cho cac don vi khac khi Benh vien khong co nhu cau su

dung (khi da duoc cap tham quyen cho phep dieu chuyen).

Di~u 15. Thanh ly tai san

1. Nhfrng tai san diroc thanh ly: Da sir dung vUO'!qua thai han khau hao
ma khong thS ti~p tuc sir dung duoc hoac bi hu hong khong th~ sua chfra khac
phuc dS sir dung.

2. Quy trinh thanh ly tai san bao gom

2.1. DS nghi thanh ly cua cac khoa, phong: Tai san h~t thai gian khau hao
slr dung ma bi htr hong khong thS sir dung diroc, tai san hir hong khong sua clnra
ducc hoac neu ti~p tuc sir dung phai chi phi sua clnra qua 1611 (chi phi sua chira
tren 300/0 gia tri tai san theo nguyen gia) hieu qua thap hoac tai san 16i thai khong
co nhu cau sir dung thi cac khoa, phong su dung tai san giri to trinh dS nghi thanh
ly cho phong VTTBYT neu la v~t nr, thiet bi y t~; phong HCQT, n~u la vat nr
thiet bi thong dung; phong CNTT &TT, neu la thiet bi cong nghe thong tin, theo
bieu m~u quy dinh tai phong Tai chinh K€ roan (TCKT).

2.2. Tap hop, kiern tra tai san cac khoa, phong dS nghi thanh ly: Phong
VTTBYT; HCQT, CNTT&TT t~p hop cac to trinh dS nghi thanh ly cua cac khoa
phong. Sau do ki~rn tra xac dinh nhirng tai san nao can thanh Iy thi lap bien ban
xac dinh tai san diroc thanh 1y theo m~u quy dinh (kern theo bien ban xac nhan ky
thuat do phong VTTBYT; HCQT, CNTT&TT l~p). Cac tai san cho thanh ly, huy
be phai diroc tap trung VaG kho cho Xif 1Y.

2.3. Thanh lap Hoi dong thanh ly: Sau khi cac phong VTTBYT; HCQT,
CNTT &TT 1~p danh sach xac dinh diroc cac tai san du tieu chuan thanh 1y vao
thang cuoi quy giri phong Tai chinh Ke toan (TCKT) thi phong TCKT trinh Ban
Giam d5c quyet dinh thanh l~p Hoi d6ng thanh ly tai san.

2.4. Lap bien ban thanh ly, tong hop cac tai san cfrn thanh ly toan vien: Hoi
dong thanh 1y tien hanh lap bien ban thanh 1y cho nrng tai san cfrn thanh ly theo
m~u quy dinh. Hoi dong thanh 1y lap bang tong hop cac tai san cfrn thanh ly.

2.5. Tap kSt cac tai san cfin thanh Iy, gill giam s6 a cac khoa, phong



Dira tren bang t6ng hop cac tai san d.n thanh ly, Hoi d6ng thanh ly thong
bao cho cac khoa phong dira tai san v~ kho thanh ly cua phong VTTBYT~ HCQT,
CNTT &TT. Can bo quan ly cua cac phong tren chill trach nhiern bao quan cho
d~n khi ban d~u gia xong, dong thai khi dua cac tai san cua cac khoa, phong v~
kho thanh ly Hoi d6ng thanh 1y ghi giam tai san (; s6 quan ly tai khoa phong theo
mfru quy dinh va ky xac nhan.

2.6. Phe duyet danh lTI\lC tai san duoc thanh ly

K~ toan fai san t?P hop h6 sa xin thanh ly tai san (h6 sa phai c6 chir ky
nhay cua Lanh dao phong TCKT) truce khi trinh Ban Giam d5c va gtri don vi phe
duyet neu la tai san c6 gia tri 16n theo quy dinh cua cap tham quyen phe duyet.

Ti~n thu diroc nr viec ban, chuyen nhuong, thanh ly tai san, sau khi tnr cac
chi phi hO'P ly lien quan diroc quan ly va sir dung theo quy dinh cua phap luat.

Churrng III
TO CHUC THl/C HI~N

Di~u 16. Quy che nay duoc da duoc thong qua tai Hoi nghi eevc Benh
vien ngay 12 thang 3 nam 2019, 100% ccve c6 mat nhat tri.

Di~u 17. Trong qua trinh t6 clnrc thuc hien, neu c6 phat sinh khong phu
hop, se diroc dieu chinh b6 sung kip tboi.'. e-:

Noi nhiin:
- Ban Giam d6e;
- Cac khoa, phong;
- Dang Website Benh vien;
- LUll: HCQT, VT.
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