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DS dam viec sir dung va quan 1y the bien ten theo dung quy dinh sau khi
dircc cap the biSn ten moi, yeu cau cac khoa, phong triSn khai thuc hien mot s6
nQi dung sau:

I. D8i vrri vien chirc, hop dAng lao d<)ng:
1. Quan ly, sir dung bien ten theo dung quy dinh: Ngiroi hanh nghe kham

benh, chfra benh ngiroi lao dong tai don vi phai deo biSn ten khi thirc hien nhiem
vu, khong diroc cho mU9TIbien ten duoi b~t ky hinh thirc nao;

2. N~u lam mat hoac lam hong biSn ten thi phai bao cao vS phong T6 clnrc
can bQ dS dS nghi diroc c~p lai hoac d6i biSn ten moi;

3. Khi duoc diSu dong, luan chuyen, biet phai d~n co quan, t6 chirc, don vi
khac thi phai tra lai bien ten cho don vi.

4. Khi thay d6i vS chirc danh cong viec hoac chirc vu cong tac thi as nghi
don vi c~p d6i biSn ten moi;

5. Khi nghi huu duoc gifr biSn ten cua minh sau khi don vi quan ly bien ten
aa c~t goc hoac dQt 16 tren biSn ten.

6 Truong hop phat hien vien chirc khong thuc hien theo dung quy dinh se
tong hop trinh HQi dong thi dua khen thuong danh gia phan loai cuoi nam.

II. D8i vo'i hoc vien, hoc sinh, sinh vien, ngU'iri thuc hanh:
1. Phai dang ky lam the khi d~n don vi h9C t~p va thirc hanh (The phai co

d~u do cua don vi)
2. ThlJC hien viec deo the theo dung quy dinh trong qua trinh h9C tap, thuc

hanh tai don vi.
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3. Khi het thai gian h9C tap, thuc hanh h9(v,ien phai nQP lai the h9C vien ve
phong TCCB.

4. Lanh dao khoa/phong co trach nhiern kiSm tra nhac nho viec thirc hien
deo the bien ten d6i voi h9C vien, Truong hop h9C vien vi pham hoac su dung the



khong dung quy dinh, phai bao vS phong TCCB dS cham dirt hop d6ng hoc viec
d6i voi h9C vien do.

Yeu cftu cac khoa, phong nghiem rue triSn khai thirc hien dam bao theo dung
quy dinh neu tren.;y
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